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s 'i i\()lu.\ al e Fown of Pinctops 1o nake the Community, Center, available o
nondiselininaton basis, while masin ring the uge OF the faciiy to olfsel aperating expenses
provide a tseful sérvice (07 onr residents and communiyy. P

3

riniesion 1o u~e the el seheihe
rented or provided at no ¢lurge, = not copsidercd 10 he an andorsemaent o sponsorship of any oo
tchivichual, organization o event

FoReservations

N continmad and siened “Communin Center Pacility Tse Agiecment™ is reguived to resen e el
Asrenarere and paviesint of alb rental fees s eoquared toocenfio ead, By sionatres dossee azrees o
camphyawith this Pobevand all apphoable Fownordnsvices, Apphications Toruse duime any caterndi
veur chunuaey T December 31 e procvessed as coconved The status onder of aoresgivation e
determined by ehe date ot receipt by the Town of Pisctops ol the signed application, notthe daie ol
e mital inguiry, Ciroapsfusees who atilize e Gecthing onaorepuhoe basis e vequired 1o sabueit o
new appheation cach year Rental ol e Communnty Conter b limited to Ioer G tota! davs pan
month, Requests torreseryations <fab e nade throngelrthe Tow n ol Pinetap 100101 st snded Soect
Proctops NC 27801 Reservation mmfonmation o aveibble Dyocadbing (230 827 D133 The Town o)
Prretidps reserves the right fooretosc oo Bese rogquest s ogede e than ten ol werkang dass i
to the dite of the proposed rentd Seiapand Cee dos o time i e uulu\lui (RN LT E ERR TR TR
Reservatons wee lindted o those dbates, times and aicas listed oy hie “laciling Use Agrcement”
Pretfercnce will be saven to esvenns for Tow s ol Pinctop= tonetions web s sesidents and entitee s 4o
seheduling aindd avintubiling panpaosss

2. Pepuosit TFee

Adepasit fee of STORDO s yequned 1o the use of the ety exeept for the Community Serviee and
Town-Spomsorad Use catezaries, ualess there is a past history of damage by the prospective vser, o

as determined bathe town Adiministeator, Fhe depoan oo shall be deposited o the Town o Pinetops
Creneral Famde Deposits are tobe resirned 1o the Tesses sathan forty five ¢Sy day s atter the eveat, 1l
all suidehines and policies buove been adhered tomchobing, bor not Trmned o0 no daniere resedeed in
the use of the Factliny and contentst the event did not exiend bevond the reserved times no occurence
of vandalism ormproper conduct the Tacitiin s rctwened as foand, 1ofe cleans trash wben oue, and
food remoseds and no police assistance was tequired Tor distarbances or other such infrections, The
renter will be bibled forany costs greater than the deposies The renter will not be allowed to fease amy
Town tacthues untt! full puviment has been made, The lessee shall e responasible Tor ali clidms.
damages or accrdents occurring iy park of the facility: damaged by any acts omission, defals.
subcontructors employvecs, puivens, guestsc of others adpitted o the factlity by Jessees or the
negligence of the Tessee. Lessee will pay the Tovn of Pinetops upon demand asumy equal o the cost
ol repairing and restoring the Guetiny weits condition betore the rentd, or at the option ol and with the
approval of the Town, will make such restoration wind repadrs -at their own expense. A aneellation
ntade seven i 71 davs prior e rentel dae ot the communiny cenier is entided o el rehmburscmeni of
refund of deposit i cancellatiom is made without the proper notice this wilk torfeit any refund of the
rental fee deposit, The lessee shal restore all Town equipment used o s proper condition.
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2 Hours Available

SO0 AN o 100 PM
4. Acceess 1o Building

The Teasing Tee includes the use of the Facility - utilities. novmal maintenaiee. an Fuse ol tables and
chars.

5. Rental Uses and Fees
a. Fown Sponsored Use

Fyents, meetings, or activities conducted or spansored by the Fown ol Pinetops s o whole or by one
of it~ deparients. The Town of Pinctops may participate in co-opertine ob Jornt programs with
other agencivs. organizations. institutions. or individuals s part of its own elforts o Tacilitate
nformation aceess in the community o o provide a valuable serviee o the communily as i w hole or
(o a targeted segment of the community. Sponsorship s at the discretion of the Town ol Pinetops,
These sponsored programs miay - include. but not be fimited 1o, speeches, conmunity foruns.
disctssion groups, displiys and Tive or media prosentations, healih and mental health programs. or
cducational and schokarship programs. Sponsorcd events imust he open 1o the ceacral public, free of
charee. obserye all facitity use policies, and have writien approval as asponsored event prior (o being
scheduled.

L. Community Seevice Use

Donated activity or program that is performed by ancindisidual or o group for the beaefit ol the
community and not for personal or professionat gain or recogaition., Pxamples include, but are nol
Hmited w, blood drives, nutrition progrums, senior activity and suppiort exenis meal eventy for thie
clderhy o needy. health sereenings, Bileracy  programs, youth mentoring programs, lite skill
development programs, and evenis held by other local government agencies, Recurring Comuinity
Service Uses shalt onty be required to submita Facility Use Agrecnwent onee per calendar year.

¢, Private uses, individuals and businesses,

Private/business wses of the facility wre intended for such events as weddings. birthday partics,
graduations, award ceremonies, and similiar evenis thal do not involve the selling ol services or
products or othier commercial-type activities.

Toguatily as aresident. applicant mustiive orhave a business within Town limits, A driver's license,
certilicate of incorporation or LLC orother tegal form of 1D is vrequired. This along with verification
of Town wtility services will establish residency.  Other proof of residency miy be accepted or
required per the diseretion of the Town. Organizations niy not tse the address ol a member or
employee who is a Town resident.

FACILITY FEE SCHEDULIL

Town-Sponsored Use No Charge
Community Service Use No Charge
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Non-profit or community group No Charge

Private use, Resident $175.00/day
Private use, Non-Resident $300.00/day
Private use, town-based Business $250.00/day
Private use, non-town-based Business $400.00/day

Rental fees are based upon daily use of the facility.

Parents or guardians must sign the reservation form on behalf of any lessee under 21 years of age.
Anyone under 21 years of age and youth group requesting the use of the facility must ensure an
adult chaperone ratio of one (1) adult per fifteen (15) minor children.

6. Use of Kitchen

Rental of the facility may include use of the kitchen. Kitchen users must make their own catering
arrangements and arrange for cleaning of the kitchen after use. The kitchen is not equipped for
large-scale food preparation or catering. Cleaning supplies and trash bags is the responsibility of
the lessee.

7. Sign and Decoration Placement

All decorations, scenery, etc., shall be erected without defacing the facility in any way and are
subject to the approval of the Town of Pinetops. All signs, decorations, scenery, etc. shall be
installed and removed from the facility within the time reserved. No items or materials may be
affixed to walls, doors, flooring, furniture, etch., that will leave a residue, stain, scratch or otherwise
make the surfaces. No smoking, use of candles, open flames, decorations which may be
flammable or combustible, smoke or fog generating equipment or apparatus is allowed.

8. Miscellaneous/Additional Provisions

a. Noitems may be stored for any user/group within the facility.

b. Allsupplies and equipment used in an event must be removed from the facility at the
completion of each reservation period.

¢. No alcoholic drinks aliowed.
d. Town property shall not be removed from the facility.

e. Thelessee shall not assign or sublease the space covered by the “Facility Use Agreement.”
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No person shall be allowed to have firearms, knives, explosives, or any other weapons in the
facility or on the premises at any time.

Users shall observe posted room capacities.

The Town of Pinetops reserves the right to schedule multiple bookings when the additional
booking does not interfere with the primary lessee’s booking.

The Town reserves the right to modify or change rules as deemed in the best interest of the
Town.

The Town may reject any applications for use of Town Facilities where it determines the
proposed use or activity is likely to result in disturbance of the public peace, violation of
Town Ordinances, damage to the facilities, or other reason deemed in the best interest of
the Town and/or public.

The Town of Pinetops reserves the right to interrupt, terminate, or cancel an event when in
the judgment of the Town Administrator or the Chief of Police, such act is necessary in the
interests of the public safety and/or the user is in violation of this policy. User waives any
claims for damages or compensation should the event be interrupted, terminated, or
cancelled. Advertising/promotion of events, meetings, programs, etc., for which space
within the facility has been reserved, must clearly state the sponsor of the event, a local
contact person and a telephone number. Promotional materials, press releases, etc., must
be worded so itis clear to the public that the event is not sponsored by the Town of
Pinetops. Non-compliance with this policy may lead to immediate cancellation of the event
and forfeiture of rental fees paid.
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THE TOWN O PINETOPS

Community Center Application for Use Rental Form

Applicant/Responsible P Scheduled Date
Organizatien/fndividoal’ s Nione Scheduled Tune (St & Binisly
Acdidiess Planned Activiy/Rentat Purpose
Cly Sl Aip Ftomated Number of Persons
Aticnding
Organization type Recurring use (Y/N)
Phone

e Categony
Lol

Total Charge

R

Important rules to keep in mind:

See policy for full and additional details.

1 NG atcoholic beverages, divgs on iibacco products wllowed

2 Rentersare responsible Tor setting uporental space, The rental space s nol el g s aadvance by stalt
300 Mustabide by town noise ondinanee and musie aend nogse e o be Reptso s not o distarb neirghiben s
4. Please use appropaiate parking spaces,

500 Nopetsar smoking aliowed inthe Communiy Center

6, Decorations may not be attached o the walls: cetlivg, oo floors witheut permission of the
Town. Decorations must he completely removed immediaely following use.

7. Clean up: Renters are responsible Tor eleaming the vental space as part ob the rented time: This
includes, but is not limited o sweepingfmopping foors and king garbage bags o outdoon tash
recepiacles.

8. The renter is responsible Tor the behavior of their guests st all times

g, The Town reserves the right to wend. create, or chiange any rulefregulation at any ume.

PLEASE HAVE THIS PERMIT IN YOUR POSSESSION WHILE AT THE FACILITY!

Page 5 of 6, adopted 1/3/2023



The above party agrees to indemnity the Town of Pineiops and hold it harmless from all damages. injuries,
liahilitics. losses and expenses incurred by any person or party in any way from the ahove party ‘s use of Town
facilities. The undersigned agiees 1o alf the conditions and terms listed in this entire document, Rental Policy
and Form. and agrees to be responsible for all damages to the facilities that takes place while the undersigned

aml guests are occupying the premises,

Town Applicant

Date Date

Facility address/location:
Pinctops Community Center building
202 South 9" Street
Pinetops, NC 27864

Maximum Capacity 75
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